











REGISTRATION

Four key steps to register

Step 1: Pay your registration
deposit

Your Student Activity Fee ($225 Domestic
Students, $450 International) serves as your
registration deposit. You may pay by DEBIT CARD
OR CHEQUE ONLY at the Main Office.

If you prefer, you may mail a cheque to the address
listed on the back cover of this booklet.

You will be granted access to the Online
Registration System (ORS) once your deposit has
been processed.

Step 2: Plan your courses and
timetable

Post-secondary course planning

Most university and college courses have a weight
of 3 credits per course. A full course load is 10
courses or 30 credits per academic year. You will
normally be able to register for a maximum of 5
courses per semester. The Online Registration
System will not allow you to register in an overload.
Please contact the Registrar if you would like to
discuss varying the normal full course load.

For course descriptions and schedules, consult the
Academics page at http://www.corpuschristi.ca/
academics

Please note: It is highly recommended that you
complete 6 credits of first-year English in your first
year at CCC. Please refer to the English Placement
Test (EPT) section of this guide for details. If you
are still uncertain about which first-year English
course is appropriate for you, contact your advisor
or the Registrar.

Be sure you have met the prerequisites for all your
courses. If you have not met prerequisites for a
course, you can be removed without notice from
the class list.

Prerequisites

If in question, your English Placement or Math
Placement should be established before the end of
the Regular Registration period.

If a course requires a prerequisite, you may
register in it if you have either completed the
prerequisite or are in the process of completing
that prerequisite. Your prerequisite status will

be updated after your final grade is recorded. If
prerequisites are not met, you will be dropped from
the course or waitlist without notice.

If you believe you have the necessary skills and
knowledge for a course, please speak to your
advisor.

You can be removed from a class at any time if you
cannot show you have met all the requirements.

Transfer credits can satisfy prerequisites, but
must be processed prior to the end of Regular
Registration. Submit an official transcript, mailed
by the sending institution in a sealed envelope.
Allow a minimum of one month for evaluation
(longer if your documents originate outside BC). If
there is not time to process transfer credits, you
can seek a prerequisite waiver.

If you have choices to make, and would like some
guidance, make an appointment with your advisor
in Student Services.

Peter at work in Plato’s Cave Cafe
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Rachael & Tiffany with Dr. Niall Christie.

Planning a conflict-free timetable

Review the course schedules by accessing them at
http://www.corpuschristi.ca/courses

Prepare a timetable. A timetable worksheet is
provided for your convenience at the end of this
guide. Enter the course codes and numbers and
sections (if applicable) on the worksheet. Choose
sections that are not scheduled at the same time.

Allow sufficient travel time if classes are at
different locations.

Step 3: Go to the Online
Registration System (ORS) website

Web information for registration

Access the Online Registration System (ORS) at
https://register.corpuschristi.ca

Your user name is your last name. e.g. Mary
Cooper-Smith’s user name would be cooper-smith.

If you have not accessed the ORS previously, your
password is your birth date in this specific format,
including hyphens: dd-Mmm-yy. e.g. 06-Mar-91.

When you log in, you will see that you are able to
change your password; it is recommended that you
do so immediately.

IMPORTANT! Please take note of your password
and do not share it. If you have trouble logging in,
please contact the Main Office.

Log in and read all instructions. Make note of
important messages from the Registrar.

Step 4: Register!
When to register

New and continuing students are assigned a
registration time if they have been admitted, are
currently enrolled, or if they have completed CCC
credit courses within the last year and are eligible
to continue. Your registration time will be emailed
to you. You may also find your registration time
through the ORS at
https://register.corpuschristi.ca

Register as soon as possible after your registration
time so you do not miss out on reserved seats that
might be available to you.

Regular Registration period ends on
August 9, 2011.

What to have ready when you register

¢ Your CCC user name and password.

*  Your Registration Guide.

¢ Your timetable worksheet, with course codes
and numbers and sections (if applicable) and
alternate courses and sections.

Log on to the ORS
See Step 3 above.
Follow the online instructions:

1. Select the session for which you wish to view
courses.

2. Click on “Register for Courses.”

3. From the Course Menu on the right select “Add
Course.”

4. Choose the subject code from the right of
the courses you would like to view, or use the
search functions.

5. Click on your desired course to view the
course description, credit value, prerequisite
information (if applicable) and the sections
offered.

6. Click on the section to view details such as
start and end dates, meeting times, location,
instructor, comments, and seat summary.

7. If you are logged in and wish to register, you
can do so from this page by clicking on the
“Add Course” button.

If you need help with your registration, call the
Main Office during office hours (see back cover for
hours and phone number).
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Add/Drop period

After classes begin, you may adjust your
registration by adding or dropping courses through
the ORS until the end of the Add/Drop period (see
Registrar’s Office Important Dates list).

CAUTION: Once you have removed yourself from
a class list, your space may be taken by another
student. If you change your mind, and wish to add
the class again, you may find that the class has
filled and you will be required to go on a waitlist.

After the Add/Drop deadline, you will not be able
to add any courses to your timetable. If you wish to
withdraw from a course after the deadline, please
see your advisor to discuss your situation.

After the Fee Payment deadline, you will be
required to pay a late registration fee of $100,
plus full fees, in order to add a course. Consult the
Registrar’s Office Important Dates list for payment
deadlines.

If a course is full: waitlisting

If the section you want is full, you can choose an
alternate course or a section offered at a different
time, or you can attempt to register for the full
class. If waitlist space is available, your name will
be added to the waitlist. If a seat in the course
becomes available, you will be notified via email.
You will have a limited amount of time to accept
or decline the seat. If you do not reply within the
specified time frame, your seat will be given to the
next person on the waitlist. During this period, we
recommend that you check your email at least
twice a day so that you do not lose your place on
the waitlist.

Check your registration schedule

Check your course schedule after every course
transaction (e.g., course add, course or section
change, waitlisted course, or withdrawal) to confirm
the transaction. Finalize your registration and print
your schedule and invoice. If your plans change
after you have finalized your schedule, you will

be able to edit your selections once registration
reopens in September. If you need to discuss your
course selection in the interim, please contact your
advisor.

What happens next?

1. Pay your tuition and fees

For 2011-12 rates, please visit the fees page on
the website at http://www.corpuschristi.ca/fees-
aid/tuition

The balance of tuition and fees must be paid in full
by the Fee Payment deadline each semester.

Payments are made in the Main Office. The College
accepts cheque or debit card payments.

Include your name and telephone number on
the cheque. A $25 fee will be charged for NSF/
returned cheques.

You may encounter long lineups if you wait until
the Fee Payment deadline. Payments are welcome
from the beginning of Regular Registration.

Deferring payment

If you require a payment deferral, contact the
Registrar no later than 14 days before the payment
deadline. Government student loans must
normally be approved to qualify. Please note that
the registration deposit of $225 is generally not
deferred.

Tuition fees for financial aid recipients

Student loan recipients are responsible for
paying their total course fees by the Fee Payment
deadline. To ensure you receive your funding in
time, APPLY EARLY.

If you have not received your loan document in the
mail or your funds have not been deposited into
your bank account by the Fee Payment deadline, fill
in a Payment Deferral Request in the Main Office.
The Director of Finance will contact you.

Chantal and friends in Plato’s Cave Cafe
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Jenna and Michael sporting CCC Gear (available at Plato’s Cave)

If your loan application is unsuccessful, your tuition
and fees are due in full by the payment deadline.

Non-payment of tuition and fees

If you do not pay the full balance of your tuition
and fees by the Fee Payment deadline, and have
not made arrangements to defer your payment,
you will be removed from class lists and will not be
permitted to attend.

If you pay the balance of outstanding fees after the
Fee Payment deadline, but before the Registrar’s
office has withdrawn you from your courses, you
will be charged a $100 late payment penalty.

If you are withdrawn from your classes for non-
payment, your $225 deposit will be forfeited as

a penalty for nonpayment. If you wish to have
your registration reinstated, you will be required
to pay the full fees for the courses first. There is
no guarantee that you will be able to register in
your choice of courses as space may no longer be
available.

Note: If you are disputing a charge, pay your
tuition and fees in full pending the Finance
Office’s decision; you will be reimbursed if you are
successful.

2. Attend Orientation in September

Any course updates or other registration
information such as classroom changes will be
announced during Orientation.

See Services for Students section for more detail
on the Orientation. Emails will be sent out over the
summer. Stay tuned!

3. Attend classes

Room changes

Rooms may change after this timetable is
published. Check the location for all your classes
before the first class. Refer to the semester
schedule in the Academics section of the College’s
website or refer to schedules posted outside the
Registrar’s Office and the Main Office. We will also
post the room change on the door of the original
classroom.

Attending the first class

You must attend the first meeting of the course for
the semester, or notify the instructor in advance if
you are unavoidably unable to attend. Otherwise,
you could lose your seat in the class.

Obtaining a seat through the waitlist once
classes begin

Students who enrol in a class but are placed on the
waitlist must attend the first class to be considered
for a seat. If seats become available, the Registrar
will notify you of their availability. You must confirm
that you would like to enrol in the class. You will
then be added officially to the course.

Cancelled courses

Most decisions to cancel courses due to low
enrolment will be made two weeks before the
start of the semester, after the close of Regular
Registration. Courses with low enrolment may be
cancelled, so don’t delay registering.

If a course is cancelled, you will be advised

by email, by telephone, or at the first lecture,
depending on when the cancellation occurs. You
will receive a full refund of the tuition for cancelled
courses.
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Withdrawing from a course

It is your responsibility, not the instructor’s or
Registrar’s, to formally withdraw you if you

decide not to take a class. If you do not complete
a course, and do not officially withdraw from the
course, you will remain responsible for paying full
course fees and will receive a failing grade on your
permanent transcript.

Note the withdrawal deadlines in the Registrar’s
Office Important Dates 2011-12 list at the front of
the Guide.

Reminders:

e If you wish to withdraw from a course and
do not want to be charged full tuition for the
course, you must officially withdraw from it on
or before the applicable date.

e The deadline for withdrawal with no W grade
on your transcript is the last day of the Add/
Drop period. Withdrawals after these dates will
be recorded as a W on your official transcript.
(Note: W grades are not included in the GPA
calculation).

* You may not withdraw without academic
penalty after the final withdrawal deadline
unless there are extenuating circumstances
beyond your control. Please consult the
College’s website at http://www.corpuschristi.
ca/policies for more information.

* No refunds are given for withdrawals after the
Withdraw deadline.

Non-attendance

Non-attendance at a course is not a withdrawal.
If you do not formally withdraw from a course

you paid for, and you do not complete it, you will
receive a failing grade. F grades are calculated as
0 in your GPA.

Access Studies at UBC

If you register in a UBC course through Access
Studies, you must provide proof of registration and
payment. If proof of payment is not provided by the
end of the CCC Add/Drop period, the College will
not refund overpayment of these fees.

Refund policy highlights

e To initiate a refund, written notice must be
provided by the student to Corpus Christi
College when the student withdraws from a
course or program.

¢ Refund entitlement is calculated on the total
tuition fees due under the contract.

* Depending on the date of the withdrawal,

a refund of between 30% and 90% may be
issued.

e If written notice of withdrawal is received by
the College, or a student is dismissed, after
the end of the Withdraw period, no refund to
the student will normally be made.

*  Where the student is deemed not to have met
the College’s specific minimum requirements
for admission through no fault of his/her own,
the College must refund all tuition and fees
paid under the contract, less the applicable
non-refundable student application fee.

* Refunds owing to students shall be paid within
30 calendar days of the College’s receiving
written notification of withdrawal and all
required supporting documentation, or within
30 calendar days of an institution’s written
notice of dismissal.

For Corpus Christi College’s complete refund policy,
please visit http://www.corpuschristi.ca/policies/
refund

Tax receipts

Your T2202A form (Tuition and Education Amounts
Certificate) for income tax purposes is available for
pick up in the Main Office at the end of February
each year.

Our website provides a variety of registration,
records, and admissions information and services:

Registrar’s Office

http://www.corpuschristi.ca. If you have questions,
please see the inside cover of this Guide for ways to
contact us.

Final grades

Final grades are not mailed, except upon request.
Grades are available on the internet once instructors
have submitted final grades. You will receive more
information on this at Orientation in September.

English/Math Placement Tests (EPT/MPT)

Students who have not achieved at least 80%

in English 12 but who wish to be considered for
direct entry into ENGL 110 must take the CCC EPT.
Students who have not completed both Principles of
Math 12 and Calculus 12 will be required to take the
CCC MPT. There is a nonrefundable $50 fee for each
test. Please contact the Registrar’s Office to arrange
a test time. You will be notified of the outcome of
your EPT/MPT once the test has been evaluated.
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SERVICES FOR STUDENTS

Academic support courses

and services

Student Services

Student Services Office(s) are located on the
second floor of the CCC administration building.
Office hours: M-F, 9 am-4:00 pm

Telephone: 604.822.6862

Website: http://www.corpuschristi.ca/site/en/
student-life/student-services

Academic advising

Academic advisors guide you in developing your
educational plan by helping you understand what
you need to get into a program, how to choose
courses to complete a program successfully, and
how to make sure you're taking the right courses
for specific programs like Education, International
Relations, etc.

We suggest you make an appointment with your
advisor if you have any questions about course
selection and program choice. Read through
program requirements ahead of time at
http://www.corpuschristi.ca/site/en/academics
to get the most out of your meeting with your
academic advisor.

Advisors can help students via in-person
appointments, telephone appointments, or by
email. Drop-in sessions, which are available to
answer quick questions, operate on a first-come,
first-served basis.

Contact your Student Services advisor for further
information. Your academic advisor will be happy
to help you understand how to plan your program

effectively and make the most of your time at CCC.

Phone 604.822.6862
Email advisor@corpuschristi.ca or visit
http://www.corpuschristi.ca/advising

Students Abigail and Cristina chat with Instructor Dr. Jessica
Hemming and Coordinator of Student Activities Daniel Levangie

Personal advising and study skills
CCC Student Services team can help with:

e career planning: understand how your values,
interests, personality, and transferable skills

can lead you to a satisfying career.

e study skills: learn how you can improve your
grades by increasing your motivation, refining
your study strategies, and lowering exam
anxiety.

e personal issues: find out how to better handle
your personal relationships, and such things
as anxiety, depression, stress, and life crises.
Your sessions will be entirely confidential.

Visit http://www.corpuschristi.ca/services

or call Student Services at 604.822.6862 for more
information.

Student Success—-LION Lecture Series

CCC offers the LION Lecture Series, a specially
designed course for all CCC students. The LION
Lecture Series teaches students how to:

e Perform library research

e Ensure successful academic planning

e  Prepare for university-level tests and
assignments

e Plan for successful transitions between
institutions and programs
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CCC Math Centre/UBC Writing Centre

Assistance in mathematics and English is available
at the CCC Math and the UBC Writing Centre.
Expert assistance is available for free to all CCC
students.

Contacting departments/instructors

Telephone locals and email addresses of
department personnel are available on the inside
front cover of this guide. For faculty contact
information, see your course syllabi.

Check the course listing in the timetable for the
name of the instructor. If you cannot reach the
instructor, or TBA is indicated, contact the front
desk at the Main Office.

Financial aid and awards

If you require student funding, please contact the
Office of the Registrar or speak to your academic
advisor regarding various options and funding
sources. Detailed information can also be found at
http://www.corpuschristi.ca/fees-aid

If you have applied for a student loan, see
Deferring fees and Tuition fees for financial aid
recipients, page 5, for more information.

CCC Online Registration System (ORS)

Once you have received your CCC user id, visit CCC
ORS, the CCC portal, to find a variety of information
and announcements. Access CCC ORS at
https://register.corpuschristi.ca

Use CCC ORS to

e Find your registration time

e Register and add courses, or change sections

e Drop courses/withdraw (until the final
withdrawal deadline)

e Check (and print) your registration schedule
and room numbers

Wireless network

The CCC Wireless network is accessible throughout
the CCC campus. Speak to your advisor in
September for the updated password. UBC also
offers a wireless network available to students with
CWLs (see section below for further information).
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Campus-Wide Login (CWL)

Students who would like to remotely access

UBC library databases, have access to the UBC
wireless network, or be able to log on to UBC library
computers must have valid CWLs. Speak to your
advisor to create your CWL.

Library use

CCC students have access not only to our Dr. John
Micallef Memorial Library, but also to the entire
UBC Library system. UBC Library is the second
largest research intensive library in Canada.

UBC Library cards

CCC students receive UBC library access. Like
the U-Pass, library cards are available at the UBC
Carding Office. See below for more information.

Buying textbooks

CCC students buy all their textbooks from a special
section in the UBC bookstore. Information about
the bookstore is available http://www.bookstore.
ubc.ca/front-page/start.htmi

Counselling, Health, and Wellness

Students have access to the UBC Student Health
Service (located in the UBC Hospital) and UBC
Counselling Services. Visit the website at http://
www.students.ubc/livewelllearnwell/index.cfm

Disability Services

Support services for students with disabilities are
available through UBC’s Access and Diversity Office
604.822.5844.

Contact Disability Services as early as possible
(preferably three months before classes start) to
make arrangements for services. Speak to your
advisor for more information or visit http://www.
students.ubc.ca/access/index.cfm
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U-Pass bus pass

The U-Pass Program is a comprehensive
transportation package that provides students
with universal, accessible, and affordable access
to public transit. The U-Pass is hugely beneficial to
students and the environment. CCC students have
unlimited access to TransLink Bus, SkyTrain, and
SeaBus services (all zones), as well as discounted
West Coast Express fares.

To pick up your U-Pass, you must take 2 pieces

of photo ID and your UBC student number to the
UBC Carding Office in the Bookstore. Students will
receive their UBC student numbers from the Office
of the Registrar in late August.

Parking

Due to space constraints, students are not
permitted to park in the CCC parking lot. Guests
who are visiting for short periods may obtain
temporary parking passes from the front desk at
the Main Office.

Safewalk safety patrol and escorts

Student safety patrollers will provide escorts to
students who are on campus late in the evening or
at night. For a Safewalk escort, contact the on-duty
security officer at the Student Union Building by
phoning 604-822-5355.

Health and dental insurance

As members of the AMS, CCC students enroll in
the AMS/GSS Health & Dental Plan with extended
health and dental coverage. The plan is specifically

Alumni Hope, JR, Sarah, and Kathleen

designed to cover expenses not included in basic
medical coverage: prescription drugs, vision care,
dental care, travel health insurance, and more.
For more information about the plan, claim forms,
and coverage details, visit www.ihaveaplan.ca and
select UBC or drop by the Health and Dental Plan
office on campus.

Students who already have comprehensive
coverage are permitted to opt out of the Health and
Dental Plan. Those wishing to opt out must pay all
fees and apply for a refund via the opt-out system.
Opting out can only be done in person at the
Health and Dental Plan Office during the change

of coverage period (September). Opt-out refunds
come from the Health & Dental Plan Office, NOT
Corpus Christi College.

AMS/GSS Health & Dental Plan Office
Lower Level, UBC Student Union Building
6138 SUB Boulevard

Vancouver, BC V6T 1Z1

Summer success programming

Have Summer Plans? Consider taking a course!
CCC will be offering one section of English 109 (the
pre-university writing course) and one section of
Math 109 (the pre-university pre-calculus course)
designed for students who are looking to improve
their writing or skills or math skills prior to the start
of classes in September.

English 109: Students who do not achieve 80%

or higher for their final English 12 or who do not
qualify via the CCC EPT, must enroll in English 109
before taking any other CCC English.

Math 109: Students

who have credit for both
Principles of Math 12 and
Calculus 12 are eligible for
CCC Math 204. All other
students wishing to take
Math must take the MPT
to ensure appropriate
placement.

English 109 will run M/W/F
from 9:00am-12:00pm. The
course start date is July 4
and end date is July 29.

Math 109 will run M/W/F
from 1:00pm-4:00pm. The
course start date is July 4
and end date is August 2.
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Student clubs, associations,
and activities

James, Jessica, and Michaela

Corpus Christi College Student
Association

All CCC students are automatically members

of the CCCSA. Its eight elected student officials
comprise the Student Association Executive, and
this dynamic team acts as the voice of the student
body, planning events and activities, and working
as advocates on behalf of all CCC students.

If you have enthusiasm and drive and are
interested in shaping your CCC experience, take on
a leadership role by running for a position on the
CCCSA Executive. Elections take place in the third
week of September. Available positions include:

* Vice-President

e Director of Finance

e Director of Communications

e First-Year Representative

e Second-Year Representative

e Secretary

* Volunteer Director

Students who are not elected or not interested in
joining the Executive are considered Members at
Large and are still invited to join the Executive in
planning events.

Corpus Christi College Student Orientation

While students at other universities and colleges
are starting their first week of classes, CCC
students are building community and preparing

for the academic year at our annual Student
Orientation. Orientation 2011 runs from September
6-9 and includes a variety of activities designed to
give you a chance to meet fellow students, explore
the many resources available on campus, and
experience the community that makes CCC such

an extraordinary place.

UBC Catholic Campus Ministry at St.
Mark’s College

Corpus Christi College benefits from being home
to the UBC Catholic Campus Ministry at St.
Mark’s College. Chaplain Fr. John McCarthy and
Coordinator Maureen Wicken lead a team of
dynamic campus ministers who help to facilitate
your faith journey through a variety of activities
and experiences that reflect the breadth of the
Christian tradition.

Campus Ministry hosts regular weekly activities
and many special events throughout the term,
such as Theology on Tap, Women’s and Men’s
Discussion Groups, Wednesday Student Mass and
Soup Lunch, and hiking retreats.

Visit the Campus Ministry page for more
information: http://corpuschristi.ca/campus-
ministry

Coordinator of Campus Ministry, Maureen Wicken and Chaplain, Fr.
John McCarthy

Plato’s Cave Café

CCC operates a student-run café in the space
affectionately known as “the cave.” Plato’s Cave
Café serves coffee, snacks, and light fare and
offers students on-campus work. Speak to your
advisor for more information about applying to
work at Plato’s Cave.

CCC Chamber Choir

Under the direction of acclaimed Founder and
Artistic Director Tony Araujo, the Corpus Christi
College Chamber Choir enchants audiences
across the city. The CCC Chamber Choir is
recognized for its passion and musicality and
celebrated for its selection and interpretation of
a versatile repertoire. For more information about
performances, or to audition for the choir, contact
the CCC Main Office.

%}émmus Christi College Registration Guide 2011-2012

page 11




SLNAANLS 404 SHIIAAGAS

Voices of Hope Social Justice Symposium

Voices of Hope is a Corpus Christi College learning
symposium that blends the strong academic
nature of the College with our social justice ethos.
This year’s symposium will be held in March

2012 and will feature speakers from the CCC
student body and the broader community. It is an
outstanding event that will showcase the research
and passion of our student body.

All CCC students will be encouraged in November
to submit essays on social justice issues. In
January, the planning committee will select the top
essays and invite students to be the presenters at
the symposium. Speak to your advisor if you would
like to submit proposals or if you would like to
volunteer at the event.

UBC Alma Mater Society (AMS)

As a newly enrolled student, you are now a member
of the Alma Mater Society of UBC. The AMS is the
official student union of UBC and represents close
to 50,000 UBC students as well as students at
affiliated colleges (which includes CCC students).
The AMS operates student services, student-owned
businesses, resource groups, and clubs.

In addition to offering services to students, the
AMS is an advocate of students’ issues and
ensures the needs of students are presented

to the University administration and the federal,
provincial, and municipal governments. For more
information about programs and activities, visit the
AMS website at http://www.ams.ubc.ca

AMS clubs

Getting involved in extra-curricular activities is a
vital component of the university experience. No
matter what your interests are, the AMS is likely to
have a club that suits you. For more info about the
AMS Clubs, or for the comprehensive list, visit the
website at http://www.ams.ubc.ca/campus-life/

Catholic clubs

There are some fantastic Catholic clubs on
campus:

e The Newman Club

* The Korean Catholic Students Association
e The Knights of Columbus

e (Catholic Christian Outreach (CCO)

Alumnus and current UBC Thunderbird volleybal player, John

Sports and fithess

Fitness and physical activity are important parts
of the university experience. Through the UBC REC
Program, CCC students have the opportunity to
engage in competitive and non-competitive sports,
fitness classes, and outdoor activities.

Corpus Christi College regularly sends teams to
UBC REC intramural leagues and tournaments.
Talk to your advisor about organizing a team for
any one of the leagues:

¢ Nitobe Basketball League

e Dodgeball

e Ultimate

e Handley Cup Soccer League

e Point Grey Cup Football League

¢ Todd Ice Hockey League

¢ SRC Futsal League (Indoor Soccer)
e Cross Volleyball League

¢ Bodin Ball Hockey League

See the REC website for a complete list of
programs and activities. http://www.rec.ubc.ca
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APPENDIX A

GLOSSARY OF TERMS

Academic program

A program of study, usually involving theoretical
knowledge and research, and usually leading to a
diploma, certificate, associate degree or bachelor’'s
degree.

Admission

Being allowed into an institution, faculty or program
once the entrance requirements are met. Some
admission is limited by spaces available, and by
selection criteria.

Application
The formal way of notifying a post-secondary
institution that you want to be a student there.

Applied Degree
A degree in an applied subject such as accounting,
interior design or forest technology.

Articulation

The system used by post-secondary institutions
to determine which courses are equivalent to one
another.

Audit

Taking a course for interest, and not for credit.
Auditing students usually don’t do assignments or
exams, and don’t get a grade.

Basis of Admission

The evidence, primarily academic, on which your
admission decision is based, e.g., high school
record, college credits and GPA, etc.

BCCAT

The British Columbia Council on Admissions and
Transfer, who is responsible for the management of
BC Transfer Guide and Education Planner.

Block transfer

The process whereby a block of credits is granted
to students who have successfully completed

a cluster of courses, certificate or diploma,
recognized as having an academic wholeness or
integrity, and related in a meaningful way to part of
the degree program.

Calendar

The book of rules, regulations, policies, programs
(and requirements), and courses for a particular
post-secondary institution.

Career/technical

An applied program of study involving theoretical
and practical knowledge, usually leading directly to
a certificate or diploma in a specific career path.

Certificate
Recognition of successful completion of a program
of study, of varying lengths, often one year.

Chair

The head of a program or department.
“Coordinator” is sometimes used synonymously
with “Chair.”

CGPA
See GPA.

College, or Community College

In BC, an institution offering programs in a wide
range of educational choices: career/technical,
vocational, upgrading, academic/transfer, ESL, etc.

Concentration

A program of study with a required number of
courses in a specific discipline. Similar to a Major
or Minor, but with fewer requirements.

Co-op

The system of having paid work placements,
usually four to eight months, as a component of a
program of study.

Course outline

A description of the main content, organization and
expected outcomes of a course, normally including
the number of credits awarded, hours of class
time, how it's evaluated, assignments, and texts
(also called a syllabus).
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Credit

The value given to a course. May be related to the
number of hours of instruction. The majority of
academic courses are worth three credits. Many
degrees require 120 credits. (See also Unit.)

Dean
Head of a Faculty. For example, the Dean of
Science is the Head of the Faculty of Science.

Degree

Recognition of successful completion of a program
of studies (usually about 40 courses, or 120
credits, or 60 units), often with a specific Major,
Minor or Concentration.

Degree granting institution
The institutions which grant bachelor’s degrees.

Department

Faculty and administrators associated with a
particular discipline or program (e.g. the Sociology
Department).

Diploma

Recognition of successful completion of a program
of study, usually two years in length. Post-degree
diplomas are often one year in length.

Education Planner

Also managed by BCCAT, Education Planner
provides information on programs, admission
requirements, tuition fees and application dates for
all of BC's 27 public post-secondary institutions.

Exemption

The waiving of a prerequisite or required course for
students who have proven they have comparable
learning. The student may be required to replace
the exempted course with an alternate.

Faculty

The teachers at a post-secondary institution. Also a
grouping of departments and programs in a similar
area (e.g., Faculty of Arts).

GPA or Grade Point Average

The average overall grade for all courses taken for
credit in a particular semester, year or institution. A
cumulative GPA (CGPA) is the average of all grades
for courses taken to date at one institution.

Institute

In BC, a post-secondary school that provides
specialized training in technologies and trades,
art and design, law enforcement or indigenous
studies.

Laddering

A process which allows you to build upon previously
earned credits or credentials, either from
secondary or post-secondary institutions.

Letter of Permission (LOP)

A document which gives you permission to take a
course at an institution other than the university
in which you are currently enrolled. (See “The
Importance of a Letter of Permission.”)

Lower division (or lower level)
General introductory courses, usually making up
the first two years of a bachelor’s degree.

Major

A program of study in a degree where about 25-
50% of the courses are in a single discipline (e.g.
Philosophy, History).

Minor
A program of study requiring fewer courses than a
major.

Non-credit course

A course taken for learning value. A grade may be
assigned, but the course is not usually applicable
to a credential.

PASBC

Post-secondary Application Service of British
Columbia, which provides students the opportunity
to apply for admission over the Internet (pas.bc.ca)
to BC public post-secondary institutions.

Preclude

As in “precludes credit for Anthropology 301.” A
preclusion indicates you will not receive credit if
you take the precluded course later.

Prerequisite
A course you must take before you can take a more
advanced course in the discipline.

Program plan

Your informal checklist of the requirements for a
program, and how many of those requirements you
have satisfied with your various courses (including
transferred courses).

Receiving Institution
The institution to which you are transferring.

Registration
The process of enroling in individual courses after
completion of all required admission procedures.
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Requirement
A course you must take in order to complete a
credential.

Residency

The number of courses or credits (or percentage of
the program) you must complete at an institution to
graduate from that institution.

Sending Institution
The institution from which you are transferring.

Syllabus

See Course outline.

Transcript

An official transcript is the original record verifying
your enrolment and achievement, and certified
(e.g., by signature and/or seal) by the institution. It
is normally sent directly, by mail or electronically,
on your request.

Transfer

Consists of the granting of credit (transfer credit)
toward a credential by one institution, for programs
or courses completed at another.

Unassigned credit

Recognition of learning where the course doesn’t
have a specific equivalent at the receiving
institution. See Types of Transfer Credit for more
details.

University

In BC, a post-secondary institution that offers

a range of degrees (bachelors’, masters’, and
doctorates), post-degree certificates and diplomas,
and is normally involved in research in addition to
teaching.

Unit
See Credit. Only the University of Victoria uses a
unit rather than a credit system: 1 unit = 2 credits.

Upper division (or upper level)

Less general, more focused courses, usually
making up most of the final two years of a
bachelor’s degree.
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